[image: image1.png]Minnesota

PR

everychild. onevoice.”





How To Organize a PTA/PTSA

1. Publicize an interest meeting. 

2. Contact Minnesota State PTA office to receive an Application for Affiliation and start up packet. Form a planning committee.

3. Meet, discuss and vote (majority needed) to affiliate with PTA. 

4. Mail or fax the Application for Affiliation to:

Minnesota PTA

1667 Snelling Ave N

St Paul, MN 55108

Fax: 651-999-7321
(Minnesota PTA will send you annual membership cards, bylaws template, application for EIN, state sales tax exemption application, and additional planning information and resources in a subsequent packet.) 

5. Send an email to mnpta@mnpta.org requesting the bylaws template. 
6. Establish committees; Membership, Nominating/Leadership, Finance/Budget and Advocacy. 
7. Elect officers, approve bylaws, collect dues, set budget. 

8. Apply for Employer Identification Number (EIN); upon receipt of EIN, open banking accounts.

9. Forward approved bylaws, Unit Officer and Chairperson Contact List and membership dues to the Minnesota PTA office. 

10. Plan programs and projects. Market and publicize the work of  your PTA!
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