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Units in Good Standing with Minnesota PTA & National PTA
Listed below is the way to be a unit in good standing and the reasons why.  Please read carefully.
How To Be Unit in Good Standing

To be a current unit in good standing your unit must have on file at the state office:
1. Current membership year’s Officer & Chairperson list

2. Current bylaws (updated and approved by state bylaws chair at least every 5 years)

3. All dues paid, past and present (not less that 20 members per year)
4. Date Form 990 was submitted to the IRS for the previous fiscal year (due the 15th day of the 5th month following the end of the fiscal year).
When these things have been completed your unit is then eligible for the 501c3 status under the PTA umbrella and great PTA insurance rates.  Additionally, your unit will be eligible for state and national PTA awards, grants, goods and services, resources and programs.
1. 2010/11 Officer & Chairperson List   (( If checked, your unit’s officer list is missing)
It is important that your unit sends it to the office so that we can assign personal ID# s to the officers to use for accessing OMDR (Online Membership Data Reporting).  This list also helps us to keep your unit officers mailing addresses up to date. Most importantly, we send monthly newsletters and other information via email. We need an email address on file for each officer if they use email. 

(Find this form on the website at www.mnpta.org and click on For Our Members.)
2. Current Bylaws (( If checked, your bylaws need revising. Your bylaws were last updated _____)
If your unit bylaws are outdated you will need to contact the state office.  PTA has a template that will make the updating process very easy.  When you have completed updating your bylaws and your membership has approved the changes,  please forward the document via email to mnpta@mnpta.org.   We will forward your bylaws to our bylaws chair approve them or make suggestions. The office will then send you a copy and put one on file in the state office.  It is important to have your bylaws updated at least every five years.  (Email the state office at mnpta@mnpta.org to request the bylaws template.)
3. Dues Remittance (( If checked, minimum of 20 paid members needed) 
Dues should be sent each month to the state office using the Dues Remittance Form. (Find this form on the website at www.mnpta.org and click on For Our Members.)
You do not need to send in a list of your current members, however, you should enter your member information into Just Between Friends ( JBF, formerly OMDR).  You do not need to do this before you submit your dues payment. However, you will find the functionality of JBF can be very valuable to your unit as it is a membership tracking and communication tool. Only the Dues Remittance Form and the check should be sent to the state PTA office, MNPTA will forward the national portion of your dues to the national PTA office.  
One last note, please remember that all dues must be submitted to the state office before April 1, 2011 to be eligible for membership awards.  
4. Form 990 filing date (( If checked, please confirm the date your last 990 was filed) 
Local PTA units are required to file an annual information return of your income and expenses on Form 990 with the IRS.  Both the form and the IRS instructions are available on the IRS website (www.irs.gov), or call the IRS at (800) TAX-FORM (829-3676) to have them mailed to you.

Minnesota PTA and the state office staff appreciates all of the efforts you make on behalf of the children of your school.  If we can be of service to your unit, contact the state office by phone 651-999-7320, toll free 1-800-672-0993 or by email mnpta@mnpta.org.  Additionally, please visit the state and national websites for valuable and timely information,  www.mnpta.org and www.pta.org. 

